| Enterprise Incorporation/Modification

Il Enterprise Incorporation

Need to obtai
ced o obtain Approval by the

relevant departments

the relevant
licenses

Refuse applications
for licenses, business No
registration and other

In line with provisions
Yes

in the negative list of

foreign investment

related items No need to obtain

the relevant licenses

Submit materials

1. Application form for incorporation registration;

2. Designated or entrusted agent certificate;

3. Articles of incorporation;

4. Shareholder qualification certificate or natural person identification;

5. Senior management employment certificate;

6. Certificate of appointment and identification of the legal representative;
7. Certificate of place of operation;

8. Power of attorney for legal document service;

9. Other documents.

Administration for Market Regulation—Submit materials at the service
window or via the online enterprise registration system to apply for
registration, and start operation after obtaining the business license

Application form, Application form, business
. ) copy of the business license, certificates of
Information sharing .
license, approval relevant personnel, and other
documents, etc. account-opening certificates
Commercial Public security Tax department: . .
. o Social insurance Foreign exchange
department: department: Invoice application ) . . . Account opening
: . . registration registration
Information report Official seal and receipt




| Enterprise Incorporation/Modification

Il Enterprise Modification

Modification to enterprise

registration items

Materials to be submitted:
Yes Involves pre-establishmen 1. Application form for modification to
approval items registration items;
2. Resolution/decision on the
Go through the No modification to registration items;
procedures for approval 3. Other documents required by the
Submit Market regulation administrations competent departments;
Required 4. Revised articles of incorporation or
Review materials amendment to the articles of
incorporation (if applicable);
5. A Id ts for th
Comply with provisions Yes Involves negative pproval documents for ine )
of negative list or not list items modification to registration items (if
applicable).
No
No
Yes Go through the procedures for Information report to commercial
modification to registration items Information departments
Refuse modification sharing
Other items involved in the
modification of registration items
Basic information, investment information, business Place of operation, financial administrator, Name of the Accounting-opening
mergers & divisions, enterprise migration, currency, etc. accounting method, tax filer information, etc. enterprise documents

Modification of
bank account

Modification of foreign exchange
information

Modification of tax information New official seal

Registration completed




| Enterprise Incorporation/Modification

Il Enterprise Information Report

-

Approaches . Enterprise registration system (initial report,
Submit investment information for submission modification report, and deregistration report);

through the system . National Enterprise Credit Information
Publicity System (annual report).

N

-

. Basic information of the enterprise;

2. Information of investors and actual controllers;
Establishment (new Conteﬁt .for 3. Basic information of merger and acquisition
entity/equity mergers Initial report submission deals (if applicable);

IN

. Basic information of strategic investment

and acquisitions)

deals (if applicable);

(&)

. Other information.

-

. Modification to the basic information of

enterprise;
Content for

2. Modification to information of investors and
Modification to submission .
<tration it Modification report actual controllers;
registration items 3. Basic information of strategic investment

deals (if applicable);
. Other modifications.

I

-

. Basic information of the enterprise;

N

. Information of investors and actual controllers;
Content for

Starting from the submission 3. Information of operations, assets, and
second year of Annual report liabilities;
establishment 4. Information of relevant industrial licenses the
enterprise obtained (if the business scope
involves items on negative lists);
5. Other information.
If an enterprise is deregistered or converted into
Submit at a domestic-funded enterprise, it is considered as
Deregistration deregistration having submitted a deregistration report following

Deregistration report
its deregistration or registration modification, and

no additional submission is required.




[ racaion

The enterprise has

been registered as a

market entity.

Modification of tax

information

Terminate tax obligation

or modify tax registration
department, in
accordance with the law

Registered
simultaneously

Confirm registration items for those with
a business license with a unified code

First instance of
tax obligation

File tax information

Confirm modification to registration
items for those with a business license
with a unified code

Tax deregistration

Required
materials

After registering
modification to the
market entity The registrant's original
ID card

Yes

Involves registering
modification to the
market entity

No The registrant's original
ID card and copies of
modification-related

documents

1. Application form for tax clearance;

2.The registrant's original ID card;

3. Approval documents of the supervisory departments or copy
of the resolution of the board of directors (if applicable);

4. Invoice register (if applicable);

5. Copies of the project completion certificate and acceptance
certificate, or other relevant documents (if applicable).




| Foreign Exchange

Pre-establishment

remittance

Newly-established
enterprises, or
foreign acquisition of
domestic enterprises

Modifications to
registration items,
including capital
increase,
capital reduction,
transfer
of equity, and
change of
place of registration

Deregistration of
foreign-invested
enterprises, or the
conversion of
foreign-invested
enterprises into non-

foreign-invested

enterprises

Registering basic
information on pre-
establishment expenses

Filing basic
information on foreign-
invested enterprises

Registration of
modifications to the
basic information on the
foreign-invested
enterprise

Deregistration of the

basic information on

the foreign-invested
enterprise

List of
materials

List of
materials

List of
materials

List of
materials

1. Application Form for Registering Basic Information on Direct Investment in China (1);

2.The "Notification on the Self-declaration of the Enterprise's Name" (the actual title of the document may differ
depending on different provincial systems) downloaded and printed by the enterprise after it makes
declaration through market regulation departments’ self-declaration system for enterprises' names, unless the
submission is not required, as otherwise provided;

3.1f a foreign investor intends to remit start-up funds to an enterprise under paid-in capital registration system,
other supporting materials from competent authorities of the relevant industry shall be provided as well.

N

. Written application, with the "Application Form for Registering Basic Information on Direct Investment in
China(l)" attached;
Copy of the business license, or copy of the modified business license (with official seal);

w N

Enterprises under the paid-in registered capital registration system shall also provide approval documents or
other supporting materials from competent authorities of the relevant industry;

>

If a foreign investor intends to invest in the mergers and acquisitions or the establishment of foreign-invested
enterprises in China using the income legally obtained in the country, tax certificates from competent tax
authorities shall be provided as well.

N

. Written application, with the "Operation Registration Certificate” attached,;

2. Application Form for Registering Basic Information on Direct Investment in China (1);

3. Copy of the modified business license, unless reissuance is not required, as otherwise provided (with official
seal);

4. Enterprises under the paid-in registered capital registration system shall also provide approval documents or

other supporting materials from competent authorities of the relevant industry;

o

If a foreign investor intends to invest additional funds in foreign-invested enterprises in China using the income
legally obtained in the country, tax certificates from competent tax authorities shall be provided as well.

-

. Written application, with the "Operation Registration Certificate" attached;
2. Application Form for Registering Basic Information on Direct Investment in China (1);

I

If an enterprise has not yet completed the deregistration at the market regulation department, it shall submit a
liquidation announcement (in accordance with the Corporate Law of the People's Republic of China and the
Law of the People's Republic of China on Partnerships), and a letter of commitment that it has completed
liquidation of creditor's rights and liabilities and that its equity (investment interest) has not been frozen,
pledged, or mortgaged, or the announcement (document) of the market regulation department revoking the
enterprise's business license; or any relevant documents proving the people's court's judgment on the
company's dissolution. If an enterprise has completed deregistration at the market regulation department, it
shall provide the "Notice on Approval of Deregistration" issued by the market regulation department;

4. Certificate of tax deregistration, unless otherwise exempted;

5. Aliquidation audit report issued by an accounting firm (unless deregistration is due to merger or there is no
income after liquidation), or the liquidation results as determined by the people's court.




[ Cusioms

1.Declaration of export goods shall be made by the consignor upon the arrival of the goods at Customs
supervision areas and 24 hours prior to loading;

2.Declaration of import goods shall be made to the Customs by the consignee within 14 days from the
date of the declaration of the arrival of the means of transport.

Import and export goods declaration

Import consignees, export consignors

or entrusted Customs brokers submit
declaration forms made of electronic Declaration shall be made in accordance with the instructions of the Customs on completing declaration
means (scanned copies of attached forms.

documents shall be submitted for

paperless declaration)

Where the declaration is not accepted after examination by the Customs, consignees and consignors or

E ination by the Cust
xamination by the Lustoms entrusted Customs brokers may make a declaration again after modifying data on the declaration forms.

The necessary formalities, including Customs examination, inspection, quarantine, and manual review
of documents, shall be completed, and taxes shall be paid as required.

Other customs clearance procedures




Complaint Management for Foreign-invested Enterprises

A complaint arises

o>

A decision will be made Complete complaint
within 7 working days materials

On-site or online
submission

Complete complaint
materials

Accepted or
rejected

A decision will be made
within 7 working days

Issuance of notice of
rejection with explanation

Issuance of notice

of acceptance

Complete within 60
working days

Time limit can be
extended as appropriate

@
@

Notify the Complainant of the
result in writing within 3 working days

Under conditions
including

Written materials include:1. The Complainant's general information (including name, correspondence address,
postcode, relevant contacts and contact information thereof), relevant entity certificate, and date of filing; 2. The
Complainee's name, correspondence address, postcode, relevant contacts and contact information thereof; 3.
Specific issues and claims of complaint; 4. Relevant facts, evidence, and reasoning, together with relevant legal
basis, if any; 5. Explanation of whether the following circumstances exist: (a) the same complaint matter has been
accepted or the complaint handling process has been terminated by agencies handling complaint at a higher level;
(b) the same complaint matter has been accepted or the respective procedure has been terminated by public
complaints and proposals administration and etc.; (c) the same complaint matter has been referred to, or settled
by, administrative reconsideration, administrative litigation and etc. 6. For an entrusted complaint, the
Complainant's identity certificate, the power of attorney, and the identity certificate of the entrusted party shall also
be provided, in addition to the above materials. The power of attorney shall clearly indicate the entrusted matter,
authority, and validity.

With respect to complaints about the protection of rights and interests, the materials required are as follows:
the Complainant's name, correspondence address, postcode, relevant contacts and contact information, relevant
entity certificate, the date of filing, issues concerning investment environment, and specific recommendations on
policies and measures.

Note: The complaint materials shall be written in Chinese. If relevant evidence and original documents are written
in foreign languages, Chinese translations shall be submitted.

Make supplementation
or corrections within

. Incomplete materials
15 working days

Methods of handling:

1. Facilitate understanding;

2. Consult with the complainee;

3. Submit recommendations on improving relevant policies and measures;
4. Other methods deemed appropriate.

1.Agencies handling complaints consult to handle the complaints and the Complainant agrees to terminate the
process;

2.The Complaint lacks factual basis; or if the Complainant refuses to provide materials, which makes it
impossible to examine relevant facts;

3.The Complainant's claim lacks legal basis;
4.The Complainant requests to withdraw the complaint;
5.The Complainant no longer meets the entity qualification;

6.The Complainant does not participate in the complaint handling process for 30 consecutive days after being
contacted by the agency handling complaints without justifiable reasons;

7 Circumstances in which the complaint shall be deemed as withdrawn in writing by the Complainant occur.

Notes:

This procedure is based on the Rules on Handling Complaints of Foreign-Invested Enterprises.

1. "The complainant” refers to foreign-invested enterprises and foreign investors.
2. "Complaints" include:

(a) The Complainant alleges that their legitimate rights and interests have been infringed upon by the administrative actions of administrative bodies and their staff members;

(b) The Complainant reports issues concerning the investment environment and suggests improvements of relevant policies and measures to agencies handling complaints.
The complaints do not include applications of the Complainant for coordination to settle civil and commercial disputes with other natural persons, legal persons, or other organizations.

3. "Agencies Handling Complaints" include:
(a) The National Center for Complaints of Foreign-Invested Enterprises;

(b) Departments or institutions designated by local people's governments at and above the county level that are responsible for accepting complaints of foreign-funded enterprises.
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